St John’s School
Request for absence from school

Pupils attend school for 190 days each school year. Full attendance is vital for your child’s educational progress. Absences during term time could hinder academic attainment.

Absences other than illness will only be approved in exceptional circumstances. 
Please complete all boxes in the following section:

	Child’s surname:
	
	Child’s first name:
	

	Class:
	
	Date of birth:
	

	Address:



	Telephone number:

	Reason for absence:

(note: absences will not be authorised unless circumstances are exceptional)


	

	Length of absence:
	
	Destination:
	

	Date of departure:
	
	Date due back in school:
	

	Parent signature:




-------------------------------------------------------------------------------------------------------------------------------

To be completed by school:

	Absence approved?
	Yes
	No
	Headteacher’s signature:
	

	Previous absences:
	                          days
	Meeting with parents?
	Yes
	No

	Reason if granted:
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